PART 3

SOURCE SELECTION AND CONTRACT FORMATION

SUBPART 3-5 -- EMERGENCY PROCUREMENTS

3-501 Definition of Emergency Conditions.

An emergency condition is a situation which creates a threat to public health, welfare, or safety such as may
arise by reasons of floods, epidemics, riots, equipment failures, or such other reasons as may be
determined by the purchasing agent or designee. The existence of such an emergency condition creates an
immediate and serious need for supplies, services, or construction that cannot be met through normal
procurement methods.

3-502 Scope of Emergency Procurements.

Emergency procurement shall be limited to only those supplies, services, or construction items necessary to
meet the emergency.

3-503 Authority to Make Emergency Procurements.

The purchasing agent may delegate in writing to any purchasing agency authority to make emergency
procurements of up to an amount set forth in the delegation.

3-504 Source Selection Methods.

(1) General. The source selection method used shall be selected with a view to the end of assuring that the
required supplies, services, or construction items are procured in time to meet the emergency. Given this
constraint, such competition as is practicable shall be obtained.



(2) After Unsuccessful Competitive Sealed Bidding. Competitive sealed bidding is unsuccessful when bids
received pursuant to an Invitation for Bids are unreasonable, noncompetitive, or the low bid exceeds
available funds as certified by the appropriate fiscal officer, and time or other circumstances will not permit
the delay required to resolicit competitive sealed bids. If emergency conditions exist after or are brought
about by an unsuccessful attempt to use competitive sealed bidding, an emergency procurement may be
made.

3-505 Determination of Emergency Procurement.

The purchasing agent or the agency official responsible for procurement shall make a written determination
stating the basis for an emergency procurement and for the selection of the particular supplier. Such
determination shall be sent promptly to the purchasing agent.



