UTAH COUNTY JOB DESCRIPTION

CLASSTITLE: SUBSTANCE ABUSE COUNSELOR AIDE
CLASS CODE: 5040

EFFECTIVE DATE: 4/14/98 (Revised 6/22/94 version)

MARKET POINT: Based on applicable market study
DEPARTMENT: Hedlth, Human Services

JOB SUMMARY
Under direction, implements specific treetment plans and monitors the needs of clients with acohol and substance abuse
ISSues.

CLASSCHARACTERISTICS
Thisisadlinicd treatment assstant and trainee clasdfication levd.

ESSENTIAL FUNCTIONS

Monitors client conduct and maintains records of dl dient activity during a shift to ensure congstency with
existing policies and procedures and to inform co-workers of potentia problems.

Assgsin admitting and rleasing dl dientsinto or from the trestment setting.

Conducts dient screening and gathers al pertinent information regarding previous admissions and psychologica
and physicd conditions.

Works with clients regarding abusive behavior and advises clients regarding their responghilities under law for

various behaviors.
Provides dients with information on available programs for trestment and rehabilitation and assgs dientsin
applying for programs.

Provides pertinent information in a structured classroom setting.
Coordinates with other agencies on possible treatment programs.

ADDITIONAL RESPONSIBILITIESMAY INCLUDE

Assgsin the digtribution of medication, meds, dothing, and hygiene items for the dients.
Refers clients to supportive services as necessary.

Performs duties within the Utah County jall.

KNOWLEDGE, SKILLS, AND ABILITIES

Ability to maintain cooperative working relationships with those contacted in the course of work activities, Knowledge of
interviewing methods and techniques, Knowledge of the principles and practices of socia casework and substance abuse
asessment ingruments; Ability to identify and assess symptoms relating to assigned trestment program; Knowledge of
effective treatment programsinvolved in the detoxification of dients; Skill in word processing and basic programs; Ability
to communicate effectivdy verbaly and in writing; Skill in making class presentations; Ability to mantainfiles, records, and
reports, Skill indocument composition; Ahbility to coordinate multiple tasks effidently; and Skill inandytica problemsolving.

PHYS CAL DEMANDS



Typicdly st at adesk or table; Regularly walk, stand, or stoop; Occasiondly lift, carry, push, pull or otherwise move objects
weighing up to 30 pounds, Frequently lift, carry, push, pull or otherwise move objects weighing up to 20
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pounds; Use tools or equipment requiring a high degree of dexterity; and Regularly drives amotor vehicle,

A ccommodation may be made for some of these physical demands for otherwise qudified individuas who require and
request such accommodation.

WORKING CONDITIONS
Work isperformed inan environmentaly controlled building; Work exposes incumbent to contagious or infectious diseases,
and Work exposes incumbent to potentialy hogtile Situations.

EDUCATION AND EXPERIENCE
Equivdent to ahigh school diploma; and two (2) years work experience requiring reporting and client assstance activities.
Sdlected gpplicants may be subject to, and must pass, afull background check.

LICENSING AND CERTIFICATION
Incumbent must possess a vdid State of Utah driver’slicense; and Incumbent must be licensable as per DOPL licensang
regulations and working on atrack to become licensed as a Substance Abuse Counsdor (LSAC).

This description lists the mgor duties and requirements of the job and is not dl-inclusive. Incumbent(s) may be expected
to perform job-related duties other than those contained inthis document and may be required to have specific job-related
knowledge and skills.



