
UTAH COUNTY FAIR – AUGUST 17-20, 2016 
NON-PROFIT 

BOOTH APPLICATION & AGREEMENT 

THIS AGREEMENT, made in Spanish Fork, State of Utah on ________________________by and 
between the Utah Valley Convention and Visitor’s Bureau, hereinafter called the FAIR, and 

Hereinafter called the VENDOR Upon acceptance by FAIR, VENDOR and FAIR hereby agree as follows: 

1. The  VENDOR hereby reserves booth space at the Utah County Fair at the Spanish Fork  Fairgrounds.
(Standard space is 10' x 10'). ANY NON-PAYING / REDUCED PRICE BOOTHS WILL BE ASSIGNED August 10, 2016.

COMMERCIAL INDOOR BOOTHS - all include electricity, extension cords are not provided. Note outlets will be
within 50 ft from your booth space.

INSIDE: _____single 10’X10’ Booth   $250          _____double   20' X 10' Booth $500 
INSIDE: _____single 10’X10’ Corner Booth $350   _____double   20’X10’ corner $600 

EAST SIDE: _____ double 10'x20' booth - no electricity $500   _____  double 10' x 20' booth with elecricity $550

EAST SIDE: _____ single 10’X10’ booth - no electricity $275    _____  single 10’X10’ booth with electricity $300

3. The VENDOR understands the outside booths do not include draping or canopy. YOU WILL NEED A CANOPY!
West side booths will get afternoon sun.

4. The term of this agreement shall be for the period of the Utah County Fair, Wednesday, August 17, 2016
through Saturday, August 20, 2016.

5. The VENDOR intends to use aforementioned booth space for (check all that apply):
__________Retail Sale  _______Non-Profit Information __________Educational Exhibits/Info only  ** 

 nothing may be sold from your booth* __________Other (please list)_________________________________ 

Non-Profit Business Name:______________________________________________________________________  
Business Address:__________________________________City_________________State_______Zip_________ 
Name of Non-Profit  Contact:____________________________Mobile Phone:____________________________ 
E-Mail Address:_________________________________Website:_______________________________________ 

WEST SIDE:____  single 10'X10’ booth - no electricity  $200    _____  double 20’x10’ - with electricity $350

WEST SIDE:____ double 10'x20’ booth - no electricity  $300

2. The VENDOR understands the inside booths will be in the yellow arena. There will be a covered center aisle.
Each vendor is required to cover the ground of their booth.

__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________

Please list the SPECIFIC items you wish to sell, exhibit, distribute or advertise as well as submit a picture of the 
items you will be selling. This to prevent having more than one vendor selling the same items. You many only 
sell, exhibit, distribute or advertise the items listed below if approved by the Vendor Manager.  All items will be 
reviewed.  We will inform you of your product acceptance. 

IF THERE ARE NOT ENOUH BOOTH SPACE, ASSIGNMENTS WILL BE MADE BY DATE OF APPLICATION



6. Please list and describe any contests and or giveaways:
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 

7. Please list any items you plan to sample (See #8 of Vendor Rules and Regulations)
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 

8. VENDOR shall comply with the UTAH COUNTY FAIR VENDOR RULES AND REGULATIONS which are
incorporated herein by this reference, and acknowledges receipt of a copy of the same, and shall comply with 
the lawful and reasonable requests of the Vendor Manager and the members of the Utah County Fair Board, 
which are authorized to endorse the terms of this agreement.

9. You may tentatively reserve your booth when you submit your application and 50% of the booth fee. Balance
of  booth fees by July 1, 2016 $_________  Make all checks payable to the  "Utah County Fair". If you prefer 
to pay by credit card, please let the Vendor Coordinator know and an invoice will be sent to you. 

11. Booth reservations may be cancelled for a full refund on or before July 1, 2016.  Cancellations must be
received in writing to 510 Buckley Ave, Springville, UT 84663 before July 1, 2016 to receive a full refund. 

I, the VENDOR, have read and understand the above booth agreement, I agree to abide by and uphold the 
UTAH COUNTY FAIR VENDOR RULES AND REGULATIONS.   This booth agreement will be effect upon 
notification of acceptance and signing by FAIR. 

Vendor Signature____________________________________________ Date___________________________ 

Vendor Coodinator Signature___________________________________Date___________________________

PLEASE  MAIL APPLICATION/AGREEMENT AND TOTAL FEES DUE PAYABLE TO “UTAH COUNTY FAIR’ TO: Carol 

Gomes  Email: Fair@CreativelyCarol.com Call: (801) 597-4896. Mail applications to:

Carol Gomes, 510 Buckley Ave, Springville, UT 84663  

10. A cleaning deposit of $50 is required. Any VENDOR that does not clean all trash from their booth including
floor covering will be assessed the $50 cleaning fee.  A credit card authorization may be signed in lieu of 
deposit. This applies to Non-Profits as well.

mailto:Fair@CreativelyCarol.com


Credit Card Authorization Form through Creatively Carol 

In order to avoid chargebacks, You will be sent an invoice for your booth fee plus a 5% service fee 
to cover the processing. If you are using a credit card authorization form in lieu of a check you will 
need to fill out the credit card authorization form below. You must put your BILLING address on 
the form so the card information matches exactly. I

I _____________________________________________ hereby authorize “Carol Gomes”
Print Cardholder Name

to debit my  ____ VISA ____AMEX ____ MASTERCARD     ____Discover

NAME ON CARD:_______________________________________________   
NUMBER :____________________________________________________ 
EXPIRATION DATE:_____________________ CVV CODE:______*Located on back of card

IN THE AMOUNT OF $________________ FOR A BOOTH AT THE UTAH COUNTY FAIR. 

AND THE AMOUNT OF $ 50.00  IF OUR BOOTH IS NOT CLEANED  AND RETURNED  TO 
THE ORIGINAL STATE INCLUDING REMOVING ANY FLOOR COVERING AND GARBAGE. I 
ALSO UNDERSTAND I CAN NOT DISPUTE THIS CHARGE UNLESS I HAVE A RECEIPT 
SAYING THE BOOTH WAS LEFT AS IT WAS FOUND.

MY BILLING ADDRESS FOR THIS CARD IS:

Address_________________________________________________________________________________

City:_______________________________________________State______________Zip:_______________

Phone: _________________________________Fax:_____________________________________________

Cardholder Signature:________________________________________________Date__________________
  
_________________________________________________________________________________________

  



UTAH COUNTY FAIR – AUGUST 1720, 2016
VENDOR RULES AND REGULATIONS

Utah Valley Convention and visitor’s Bureau, (hereinafter FAIR) reserves spaces for the exhibition, sales and 
distribution of products, services, information and other items of business at the Utah County Fair.  Reservations are 
embodied in commercial and food vendor booth agreements (of which these Rules and Regulations are of) providing 
for the use and occupancy of certain small spaces of FAIR real property located on the Spanish Fork Fairgrounds 
and referred to as “spaces.”  Any company, partnership, institution, or individual over 18 years of age, hereinafter 
referred to as “VENDOR,” may apply for a space.
These rules and regulations define the conduct of the VENDOR and how the spaces are used.  The FAIR reserves 
the right to interpret, amend, revise, and delete these rules and regulations as it deems fit in its sole discretion in 
order to achieve the maximum benefit for the FAIR, its patrons and vendors.

Should the action of any VENDOR require the cancellation of the booth agreement during the time of the FAIR, the 
VENDOR shall immediately upon notification vacate the space and will forfeit any booth fees.

These conditions, rules and regulations are hereby make a part of VENDOR’S booth agreement and are 
incorporated therein by this reference.  The VENDOR further agrees to be bound by the FAIR’S interpretations of 
the booth agreement and these conditions, rules and regulations in the event a dispute should arise concerning them.  
Non-conforming situations which exist at the time of a new rule may be allowed at the FAIR’S option but may be 
called into conformity in the future

1. Alcoholic beverages, firearms, fireworks, firecrackers, smoke or stink bombs, hunting knives, motorcycles, 
bicycles, roller blades or skateboards are not permitted on the fairgrounds

2. A prominent sign, professional in appearance, identifying VENDOR can be posted at VENDOR’S sole expense 
within the confines of the booth space.  Any signs placed outside of the booth space must be pre-approved by FAIR.  
No hand-made signs are allowed.

3. VENDOR and VENDOR’S employees, agents and representatives will conduct themselves and their operations in 
a courteous and friendly manner.  VENDOR and VENDOR’S employees must not wear or sell any item that in any 
manner depicts poor taste.  Any actions found offensive or obnoxious by the FAIR at the FAIR’s sole discretion will 
be immediately terminated upon notice.

4. VENDOR will indemnify and hold the FAIR harmless for any damage or loss to persons or property caused by the 
VENDOR, or VENDOR’s agents, employees or representatives.

5. The VENDOR agrees to pay for all costs of collection, default, breach or enforcement, hereunder, including a 
reasonable attorney’s fee and court costs.
6. No persons may enter FAIR property for the purpose of conducting business without first entering into a booth 
agreement with the FAIR.  VENDOR must confine all transactions to the booth space and shall not display signs, 
posters, brochures, advertisements, or solicit prospective customers in any location on the grounds. except within 
booth space, unless pre-approved by FAIR.

7. Samples not exceeding two (2) ounces in quantity may be distributed within your booth space.  This rule applies to 
food, merchandise, cosmetics, etc.  These samples can be given out only within your booth space in accordance with 
all other VENDOR rules and regulations.

8. THE FAIR DOES NOT PROVIDE TABLES, CHAIRS OR EXTENSION CORDS.
9. All VENDORS agree that failure to make final settlement by August 1, 2016 shall result in fines and legal action.
10. VENDOR shall indemnify and hold the FAIR harmless for any loss to VENDOR or VENDOR’s property, agents, 
employees or representatives caused by or arising in any manner from fire, wind, storm, explosion, theft, vandalism, 
loss of occupancy, intentions or negligent acts of third parties or any other cause whatsoever.
11. In the event VENDOR’s space is changed, eliminated, condemned or rearranged, the FAIR may assign another 
space to the VENDOR.
12. The booth agreement including these rules and regulations contains the entire understanding of the parties and no 
oral representation not contained herein shall be binding on the parties hereto.



13. BOOTH CHARACTER AND MANAGEMENT:  The Utah County Fair Vendor Manager must approve in 
advance: (1) The installation and content of any exhibit or booth and (2) the distribution or sale of any article, 
including printed matter, bumper stickers and novelties.  Items are not allowed by the FAIR are: Knives or weapons 
of any sort, play or candy cigarettes, silly string (or spray), stink bombs, smoke bombs, fireworks, firecrackers and 
cigarette lighters.  Booths or articles not approved may be removed by the Vendor Manager without refund and the 
cost of removal will be borne by the VENDOR.  The VENDOR must conduct his or her activities solely within their 
booth space.  VENDOR must confine all transactions to VENDOR’s booth space and shall not solicit prospective 
customers in any other location on the Fairgrounds except within VENDOR’s booth space.  The VENDOR shall 
not, without prior written consent of the FAIR, assign or sublet any part of the booth space.

14. VENDOR BOOTH CARE: All FOOD VENDORS must provide and place flooring underneath all cooking 
surfaces.  All booths must be maintained in clean and proper order al all time during the Utah County Fair by the 
VENDOR.  Garbage must be emptied and taken to the dumpsters every night before leaving.

15. BOOTH DÉCOR: Any alterations or changes to the booth in any way whatsoever shall have prior approval of 
the Vendor Manager.  Any approved changes shall be done by the VENDOR at no cost to the FAIR.  The VENDOR 
must restore the booth to its original form before vacating the booth.  In no instance will anything (signs, chairs, 
post, merchandise, personnel etc.) extend outside or in front of the booth space.

16. BOOTH SETUP: All booth setups must be completed no later than 3:00 pm Wed., August 17, 2017.  A late 
fee of $25 per day may be charged to any VENDOR whose exhibit is not in place and ready at the time the Fair 
officially opens each day. A $25 fine may be charged to any VENDOR who removes items earlier than 7:30 pm the 
final night of the Fair, unless a written exception has been approved by the Fair Board contact.

17. BOOTH HOURS: All booths must stay open from 4:00 pm – 10:00 pm on August 17, 2016 from 10:00 am – 
10:00 pm August 1819th and 10 am - 7:30 pm  unless a written exception has been approved by the Vendor 
Coordinator.

18. WHAT THE FAIR PROVIDES: A 10' x 10' booth space, 110 electricity in certain booths as noted on 
application. 2 parking passes for back lot, 2 entrance passes (this is for loading and unloading only). No vehicles will 
be permitted on the fairgrounds during booth hours.

19. WHAT THE VENDOR PROVIDES:
The VENDOR must provide all merchandise to be put in the booth(s), all equipment, signage, canopies, tables and 
chairs, heavy duty extension cords, and personnel to man the booth(s) during all booth hours.
20. ELECTRICAL AND PHONE REQUIREMENTS: Any special electrical wiring or connections to utilities 
will need to have prior approval of the Vendor Manager by July 1, 2016.  An additional charge of $50 will be 
assessed for 220-volt hook-up and service. Internet service is not guarenteed.
21. REMOVAL OF GOODS DURING THE FAIR: Staff members must enter and exit through the east gates of 
the Fair grounds.  This includes restocking of supplies.  No exhibit or portion thereof may be removed or brought in 
from the grounds during the operating hours of the FAIR without prior written consent of the Vendor Manager.  No 
vehicles are allowed in the Fairground during booth hours.
22. REMOVAL OF GOODS AFTER THE FAIR: VENDOR must not remove any items from VENDOR’s booth 
before 7:30 pm on the closing day.  No vehicles will be allowed on the grounds until 10:00 pm on closing day and it 
is deemed safe by the Fair Vendor Manager.  VENDORS who leave items on the grounds after August 20, 2016 will 
be fined $25.00 per day or any part thereof.
23. TAXES AND LICENSING: A representative from the Tax commission will be attendance.  The Utah State 
Tax commission requires VENDORS who engage in direct sales at the FAIR to pay sales tax to the state.  
VENDOR shall obtain a temporary sale tax ID number specifically for this event.  Taxes are not included in the 
booth cost and are to be paid by VENDOR to the Utah State Tax commission.
24. PERMITS: All FOOD VENDORS are required to obtain a permit to operate a temporary food concession from 
the Utah County Health Department located at 151 South University Ave in Provo.  FOOD VENDORS must 
display this at the booth at all times.  It is the responsibility of the VENDOR to obtain all licenses and permits 
required by applicable laws, ordinances, rules and regulations.
25. LIABILITY: VENDOR will indemnify and hold the fair harmless for loss of exhibits during the Fair.  The 
FAIR will have security during the day and gates will be locked at night.  Even though security is provided during 
booth hours, VENDOR should not leave valuable merchandise unattended or in the booth overnight.  The 
VENDOR is responsible for insurance to cover any loss and for damages to persons or property arising from 
VENDOR’S activities at the Fair.  Certain exhibits also require liability insurance and at FAIR’S request VENDOR 
shall provide proof of insurance to FAIR in such amounts as are required by FAIR.



26. NOISE: No loudspeaker, amplifier or sound device shall be used in the VENDOR space without prior approval.  
Excessive noise from any source, including TV’s, stereos, organs, microphones, chain saws, etc. shall have prior 
approval from the Vendor Manager.

27. INSPECTION: The VENDOR, by executing this instrument, grants the FAIR, without rights of revocation, 
the right to inspect all exhibits, their officers, agents and employees, and all facilities or conveyances controlled by 
them when entering or leaving the fairgrounds.

28. INDEPENDENT CONTRACTOR: VENDOR states and affirms that he is acting as an independent contractor, 
holding himself out to the general public as an independent contractor for other work or as he sees fit; that he 
advertises his services as he sees fit to the general public, maintains his office or place of employment separate from 
FAIR, and that this AGREEMENT is not exclusive of other agreements, contracts or opportunities.  FAIR is 
interested only in the results to be achieved, and the conduct and control of the work will lie solely with VENDOR.  
VENDOR is not to be considered an agent or employee of FAIR for any purpose, and the employees of VENDOR 
are not entitled to any of the benefits that FAIR provides for FAIR's employees.  It is further understood that 
VENDOR is free to contract for similar services to be performed for others while working under the provisions of 
this AGREEMENT with FAIR.  Both parties agree that VENDOR shall be deemed an independent contractor in the 
performance of this AGREEMENT, and shall comply with all laws regarding unemployment insurance, disability 
insurance and workers’ compensation.  As such, VENDOR shall have no authorization, express or implied, to bind 
FAIR to any agreement, settlement, liability, or understanding whatsoever, and agrees not to perform any acts as 
agent for FAIR.

29. UTAH COUNTY FAIR BOARD: The Utah County Fair Board and its duly appointed members are 
authorized to enforce the terms of this booth agreement and VENDOR shall comply with all lawful and reasonable 
requests of the Fair Board or its members

30. INDEMNIFICATION: VENDOR shall indemnify, defend and hold FAIR, the Utah County Fair Board and its 
members, and Utah County free and harmless from any and all damages, claims, and suits arising in any manner out 
of the VENDOR’S, it’s agents, employees or representatives actions or omissions.  VENDOR will hold harmless 
and indemnify FAIR from the loss or damage to VENDOR property by theft, fire, robbery, accident, or any other 
destructive cause, while on the Fairgrounds.  Vendors are responsible for obtaining any insurance necessary for 
their own property loss or damage.  VENDOR will hold Fair harmless for claims made by VENDOR regarding 
product value, pricing or quality.

31. REFUNDS: The Fair is not responsible for loss of sales due to inclement weather, or excessive noise from the 
carnival, entertainment, or other attractions of the fairgrounds.

32. PAYMENTS: The commercial vending fee is due in full with the commercial vendor application.  Fees for 
accepted food vendors shall be paid on or before June 2, 2016.  If commercial or food vendor fees are not paid in 
full when due and late payment is accepted by the Fair, a $25 late fee will be charged in addition to the remaining 
balance.  Failure to pay all fees when due may, in Fair’s sole discretion, result in cancellation of Vendor’s 
application and the loss of Vendor’s deposit.
33. ASSIGNMENT OR SUBCONTRACTING: Any assignment, transfer or subcontracting of this Agreement is 
prohibited, unless written consent is obtained from the Fair.

34. VENDOR PRODUCTS: All products for which you apply may not be approved.  Only the products listed on 
your Booth Application and Agreement are authorized to be sold.  Any changes or additions must be approved in 
writing by the Fair.  The Fair’s goal is to provide a diverse showcase of quality goods and services.

35. REGULATION COMPLIANCE:
It is the responsibility of the vendor to produce and deliver products in accordance with any and all government regulations that 
apply to their industry, especially with regards to food safety and product claims.  VENDOR SHALL OBEY ALL APPLICABLE 
LAWS, RULES, REGULATIONS AND ORDINANCES OF SPANISH FORK CITY, UTAH COUNTY, THE STATE OF 
UTAH AND THE UNITED STATES OF AMERICA INCLUDING THE FIRE CODE.
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